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Greetings in the name of our Lord Jesus Christ. 
 
 
Faith Lutheran Church is delighted to partner with families in the education of youth. 

We are committed to all facets of the child’s development.  As a Christian church, we 

are guided in the pursuit of education by Holy Scripture.  Holy Scripture brings us the 

saving truth of Jesus Christ.  Deuteronomy 6:7 directs us in teaching through these 

words: “You shall teach them diligently to your children, and shall talk of them when 

you sit in your house, and when you walk by the way, and when you lie down, and when 

you rise.”  The verse identifies that the diligent education in God’s Word is continual. 

We are pleased to be part of this will of God.  Let us work together in this noble pursuit.  

 

God’s Peace, 

Pastor Wiseman  
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Mission Statement 
 
SHINE Preschool mission is to reach out with the Gospel of Jesus Christ to children 
and families in our congregation and community with a comprehensive Christian 
education that focuses on educating the whole child. 
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Preschool Board of Directors 
 
SHINE Preschool is governed by a Board of Directors consisting of members from 
Faith Lutheran Church.  The members of the Board of Directors are: Jennifer Yancey  
Amanda Petersen, Beth Wiseman, Nancy Yancey, Rich Frasch , and Rev. Sam 

Wiseman  

Admission Procedures  
 
Our Preschool is available to all educable children beginning at age 3 (children who 
are 3 years old before September 1), regardless of ethnic, religious, or social 
background. While we support the inclusion of special needs students, our facility is 
not currently equipped to meet those needs.  
 

- All children must be toilet trained. 

- All children are accepted on a six-week probationary basis.  

- Immunizations must be up to date per state requirements.  

 

Enrollment is complete once the following have been completed: 

● Application (Must be signed by parent or legal guardian). 

● Immunization Form signed and dated by parent or legal guardian. 

● Non-refundable registration fee of $100 paid.  

Withdrawal Procedures  
If for any reason you wish to withdraw your child from enrollment:  
 

● Pick up a withdrawal form from the office and turn it in to the teacher.  We 

require a 30 day written notice.  

● You will be responsible for tuition until we receive the completed withdrawal 

form.  

● Meet with the school secretary to finalize any transactions on your account.  

● Please notify your child’s teacher so materials may be gathered.  
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Curriculum 
We will be using the One in Christ curriculum published by Concordia Publishing 
House (www.cph.org).  In order to offer a comprehensive early childhood program 
with a focus on Kindergarten readiness, supplemental material will be included for 
phonics and math.  All curricula are reviewed and approved by the Preschool Board 
of Directors. 
 
Skills/Assessment testing will be done by the teacher twice a year.  Results of testing 
will be shared during Parent/Teacher Conference and/or with end of school report.  

Tuition 
The program depends upon each student’s tuition to cover salaries and monthly 
budgeted expenses. Because we are a non-profit school, it is important that tuition is 
paid on time each month. Tuition for the two-day a week program is $891 per year. 
Tuition for the four-day a week program is $1701 per year. Tuition may be paid 
annually or monthly. Tuition is divided into nine equal monthly payments for your 
convenience as follows:  
 
2019-2020 Monthly Tuition Rates for 2 Days a Week 
M/W or T/TH  $99/month  
 
2019-2020 Monthly Tuition Rates for 4 days a Week 

M-TH $189/month  
 
The monthly payment does not reflect the amount of class days in any given month. 
There is no adjustment of tuition when a child is absent from school or for holidays 
or school cancellations.  
 
Tuition payment is due on the 15th of the preceding month. A late fee of $10 
will be assessed if payment is not received by the 20th of the preceding month. The 
late fee will apply to each month there is an outstanding balance past due. 
 

● The first tuition payment for September tuition is due August 15th. The last 
tuition payment for May tuition is due on April 15th.  

 
● We encourage families to set up Bill Pay with your bank.  Checks will be sent 

to church and automatically inserted into box for payment.  If you have 
questions, please contact Treasurer. 
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● Make checks payable to Faith Lutheran Church- Preschool. Please indicate 

the name of your child on the check.  
 

● Payments should be placed in the tuition box located outside the church office 
or sent to: SHINE Preschool 

℅ Faith Lutheran Church 
104 S. 12th 
La Grande, OR 97850 

 
● Teachers will not be collecting tuition payments. Please do not make your 

child responsible for putting payments in the tuition box. 
 

● If you have any questions about your account you may contact our Treasurer. 
 
Delinquent accounts of one month are subject to review by the board. If you 
experience temporary financial difficulties and are unable to meet a tuition payment 
deadline, please contact our Treasurer. A small scholarship fund has been 
established to meet such needs. Requests must be in writing and go before the 
board. Please keep in mind that we are a non-profit school.  
 
A $25 returned check charge applies to all dishonored checks. Cash or cashier’s 
check will be required to replace the returned check. In addition, the late payment 
fee of $10 may be assessed.  
 

Days and Hours  
Our Preschool opens in September and closes in May. We will observe the same 
holiday schedule as La Grande School District; however, we do not observe the 
school’s in-service days.  
 
We have classes with the following hours:  
 
Monday- Thursday mornings......................... 8:30–11:30 a.m.  
 
Two-day class option is offered for M/W or T/TH.  The parent and teacher will 
determine which day will fit best for family and class.  Days will be structured with 
focus on kindergarten readiness; a child may fit with a format better depending on 
age.  
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Please observe these times closely. There is no before school or after school 
supervision. We do allow a 15-minute span after class dismissal time in which to 
pick up your child. To respect our teacher we require students do not arrive 
before 8:20 am.  If prior to this time is required, please talk with teacher and/or 
board member. Our policy addresses late pick-up of your child beyond the 
15-minute class dismissal span. The first time will be a warning, after which a 
fee will be charged for every 15 minutes beyond the dismissal span. 

School Closures  
School closures due to inclement weather will be determined by the Board based on 
weather and forecast. We will send text or call each family between 6:30 am-7:00 
am if there is a weather related closure.  We do not have days set to extend the year 
and would like to offer school for our families as much as possible. We know safety 
of our little ones is important to our families; it is up to you as parents to make the 
final decision.  In addition watch Preschool Facebook page for closures.  

Pick Up and Drop Off 
When bringing your child into the classroom, please sign next to your child’s name 
on the sign-in sheet in the classroom. Drop off times starts at 8:20 am to respect 
prep/prayer time for teacher.  Children will be dismissed from the classroom to 
their designated pick up person and that person will sign the child out.  The teacher 
organizes pickup inside, where each student is directly given to parent.  Make sure 
to check child’s box for important messages and child’s classwork.  
 
If someone other than the usual person is to pick up your child, please send a note to 
school to notify the teacher. Custodial issues need to be discussed with your child’s 
teacher and legal documents submitted if applicable.  

Safety  
All children must be walked to their classroom. Children must be signed in each day. 
Signup is done via teacher at end of day.  Children should not be without an adult in 
the hallway or outside. For the safety of your children, if you have a sleeping baby, 
please arrange for another parent you know to walk your child in or have them ask 
the teacher to walk your child out after class. 
 
For field trips, children will be required to abide by the current law for booster 
seats/car seats to participate in the field trip.  
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Emergency Procedures  
Safety for all is of the greatest importance at SHINE Preschool. Policies for 
emergency situations are reviewed annually by the preschool board and faculty. 
Students are trained by participating in drills periodically throughout the year. In an 
unlikely event of the need to evacuate SHINE Preschool, the following neighborhood 
location will be utilized as an evacuation area for pickup.  

 Grande Ronde Retirement, 1809 Gekeler Lane, La Grande, OR 97850  

Health  
▪ If your child is not feeling up to par, please don't send her/him to school. 

Diseases are so easily spread.  If your child exhibits any of the symptoms listed 
below, please keep them home.  

 
Fever  
Vomiting and/or diarrhea (within the last 24 hours)  
Nausea  
Severe cough  
Unusual yellow color to skin or eyes  
Skin or eye lesions or rashes that are severe, weeping, or pus-filled  
Stiff neck and headache with one or more of the symptoms listed above  
Difficult breathing or wheezing  
Complaints of severe pain  
Any symptoms of the usual childhood diseases— 
Scarlet fever, German measles, mumps, chicken pox, and whooping cough  
Croup  
Any unexplained rash  
Any skin infection  
Pink eyes and other eye infection 

 
▪ In the event your child becomes ill at school, the teacher will contact you.  
 
▪ Please call the school if your child will be absent. We pray each day for ill 

children.  
 
▪ Please notify the teacher if your child has any allergies.  
 
▪ We will have routine checks for Head Lice. If your child is found to have head lice, 

he/she will be sent home and will be allowed back after a staff member has 
checked to make sure all bugs and nits are gone. We have a NO NIT policy.  

9 
 



Snacks and Sharing  
Children will be served a nutritious snack. Water will be provided.  Snacks are 
provided through gifts for items on our “Giving Tree”.  We encourage parents to 
participate in providing items on the tree throughout the school year.  If your child 
has a specific food need, please communicate with the teacher and a plan will be 
established.  By providing these items for your children we are able to keep our 
costs down.  
 
Birthdays may be celebrated at school. Please plan on the snack calendar to bring a 
special treat for children. Invitations to birthday parties are not to be distributed at 
school.  

Clothing  
We recommend comfortable play clothes that children can manage themselves. Girls 
may wear pants or dresses. Please, no Sunday best! In warm weather, shorts are 
comfortable for both boys and girls. No belts please (they’re hard for children to 
manage). For playground safety, appropriate shoes are important.  For winter 
months, children will be required to have appropriate gear to play in the snow. 
Please put your child’s name on coats, hats, and mittens!  
 
 
Worship 
DAILY CHAPEL- a daily chapel will be part of each day at the beginning of the day.  
 
SINGING IN CHURCH: Students will be invited to sing and worship at Faith Lutheran 
Church during the school year.  
 
WORSHIP SCHEDULE - If you do not have a church home or would like to worship at 
Faith Lutheran Church, we invite you to worship with us. The weekly worship 
schedule is:  
 

8:45 a.m. Educational Classes for all ages  
10:00 a.m. Worship Service 

Parent Communication and Involvement 
Parents’ participation is vital to the operation of SHINE Preschool.  Significant ways 
parents can participate are: 
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● Pray regularly for students, teachers, and the school 

● Review written communication from the school.  Check your child’s backpack 
for folders and important notices from the teacher or board.  

● If you have any concerns, be sure to discuss them first with the teacher.  If you 
still have concerns, please talk with a board member and/or Pastor Wiseman. 

● Parents are vital to help with transportation for field trips. Please contact the 
teacher if you can help. Parents must be covered by auto liability insurance 
and have a valid driver’s license and will be asked to provide proof of such 
before they will be allowed to transport children apart from their own.  

● Parent volunteering is encouraged.   Volunteers and parents planning to be 
involved with transporting children other than their own must have a 
background check on file in our preschool office before they may take children 
on a field trip or help in our classroom.  

● Participate in “Giving Tree” donations. 

Change of Address, Phone, Employment  
The preschool must have a correct phone number on file at all times where you can 
be reached in case of an emergency. If your phone number or employment changes, 
or if you should move during the school year, please contact your teacher, the 
preschool director, or our church office to ensure that we will always have the 
correct information.  
 
Please also leave a number on our sign-in sheet each day where you can be reached.  
 
Notifications and Information 
We invite you to visit our website page www.lgfaithlcms.org/shine-preschool and 
watch for weekly updates from the teacher.  

Medical Release 
Included on the application form is a consent section for medical emergencies, as 
well as general medical information. This information is very important to the 
welfare of your child at school. Please be sure our staff is aware of any condition 
which may need special attention.  
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In the event a child becomes ill or sustains an injury which is of an emergency 
nature while in school care at SHINE Preschool, 911 will be called and the child 
transported to the hospital for care. If the illness or injury is of a less serious nature, 
SHINE Preschool personnel will evaluate, treat if necessary (example: cleansing a 
wound), and notify the parent.  
 
The State of Oregon requires verification of immunization for admittance to school. 
An updated Certificate of Immunization is required in each student’s file. SHINE 
Preschool will be enrolled in the ALERT IIS.  If your clinic is part of the program, you 
can sign release with clinic for immunization records can be share with statewide 
immunization registry.  This will streamline paperwork through school and state. 
Contact health district or Oregon Health Authority for questions on program.  

Student Behavior 
SHINE Preschool emphasizes developing godly character in children. We encourage 
children to take responsibility for their behavior by making decisions that honor the 
Lord, their parents, and each other. We look to Jesus and God’s Word for our 
example in setting standards and expectations for student behavior.  
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